File Organization and
Naming Standards

When using SolidWorks PDM, it is important to consider file organization and assembly creation as
to minimize confusion and increase clarity for all users. The structure below should be utilized for
all of PDM, regardless of subsystem.

Organization

Note: "SolarGators" PDM access is stored in a local file of your choice during installation, that is the

starting point for accessing PDM as described here and here.

O »

Documents > Solar Gators > Search Solar Gators

N Sort ~ = View ~

MName Date modified Type

B Brakes 24-25 3/31/2025 5:54 PM File folder

BB Chiefs and Leads Meeting Notes File folder

] = e T
& SolarGators File folder

J > Documents > SolarGators > SolarGators > Search SolarGators

= View N’ Filter ~ (B Details

@ 4 5{,’ éa ID I:E}.) I::L m v Search in All Folders Q v| % - 8
MName Checked Ou... Size Type State Days In State Date Modif.. Checked Ou.. CategSry

m Car Five Folder

m Car Four Folder

m Car Three Folder

2. Car ###+# is then organized into:

e FOLDERS: Aerobody, Battery Pack, Cockpit, Structures, Suspension

e ASSEMBLIES: Car #### Full Assembly
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Documents Solar Gators > SolarGators > CarFive > Search Car Five

= View ~ S¢ Filter ~ . [IJ Details
@ 2 E’ﬁ é I_Tﬁ I:% El m v Search in All Folders Q " % - a
Name Checked Ou... Size Type State Days In State  Date Modif.. Checked Ou.. Categary
u Aerobody Folder
[ Battery Pack Folder
[l Cockpit Folder
ﬂ Structures Folder
u Suspension Folder
@9 Car 5 Full Assembly 250 KB SOLIDWOR.. [&UnderE. 19 2026-01-22...

3. Any "Subsystem" is then organized, as necessary, into FOLDERS, ASSEMBLIES, and GEOMETRY:

e "Full Assembly"
e "Sub Assembly"

e "Geometry"

(L) > Documents > SolarGators > SolarGators > CarFive > Suspension > Search Suspension

SO Filter ~
@ | 2 E’ﬁ é @ @ I:‘l m v Search in All Folders Q v| % - &
Name Checked Ou... Size Type State Days In State Date Modif.. Checked Ou... Categary
ﬂ Front Suspension Assembly Folder
m Rear_Suspension_Assembly Folder
'-i[h Car5_Suspension_Layout V1 70 KB SOLIDWOR.. @ UnderE.. 169 2025-08-25... =
'-i[}l Car5_Suspension_Layout_V2 146 KB SOLIDWOR.. @ Under E.. 141 2025-12-19... =

4. Sub-system-sub-assemblies are then organized into FOLDERS:

e "Custom Component”
° IIOTSII

o Note: all major custom components should have their own folder, where each
version of their parts can be housed alone. All OTS components go into their
own folder.
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Suspension > Front Suspension Assembly > Left Assembly > Search Left Assembly

™

m = View ~ S¢ Filter ~ “ee (B Details

@ [ i’—ﬁ é IE I:% [l u v Search in All Folders Q - | % - &
MName Checked Ou... Size Type State Days In State  Date Modif.. Checked Ou... Categary
u Control Arms Folder
@ Hub Folder
@ Inboard Mount Folder
u Knuckles Folder
[ ors Folder
@ Rim Folder
u Rocker Folder
u Rocker Mount Folder
u Shock Mount Folder
[ spindle Folder
u Upright Folder
Cf@ Front Left Suspension Assembly 61 KB SOLIDWOR... & UnderE.. 0 2026-02-02...

Naming

1. Custom Designed Components

o File Name: Part_Name_V#

o Example: Trailing_Arm_V1

2. Assembly Folders

o File Name: Name_Assembly

o Example: Rear_Suspension_Assembly

2. Off-The-Shelf Components

o File Name: Part_Name_Part#

o Example: Shoulder Bolt 91259A455

[ If you have any questions ask Trevor :) ]
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